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POWERPOINT 
 

 
1 Day Course 

 

29 May 2008 
 

$200 
 

Check our Training Calendar for upcoming dates 

 
COURSE CONTENT & OUTCOMES 

 
 Gain an overview of PowerPoint 2002 

 Navigate an existing presentation 

 Design, create and save a presentation 

 Format and manage text and apply WordArt 

 Insert and modify clip art 

 Create tables, charts and diagrams 

 Create drawings and layer objects 

 Modify the slide masters and add slide numbering 

 Animate text, objects and slides 

 Navigate slide shows and manage hyperlinks 

 Print a range of handouts and publish the presentat ion as web pages 

 

A Certificate of Attendance will be issued to all a ttending participants. 

 


